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Registration Instructions

Once you know the courses you’ve taken and the AP and transfer credit you have, you can start planning your for the upcoming
semester. The following instructions will guide you through the process of adding and dropping courses.

Enter the On-Line Registration System
TIP:

Click on the link called

“Schedule of Classes”

1. Open a web browser to the HUB website http://www.cmu.edu/hub/

2. Scroll down to On-Line Services and click on On-line Registration (OLR)
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The Andrew login prompt (see below) is a security system that protects against users invading your privacy during registration. You’ll
need your Andrew User Name to do so.

3. Type in your Andrew User Name and Password and click OK.
Your password is the first 8 digits of your Social Security Number or Student ID.

5 .
/] WebIs0 Secure Login - Microsoft Internet Explorer 1Ol x| Don t knOW your logln

J File Edit ‘iew Favorites Tools Help | ,',' Uset Name?
J QBack - &) - [x] [2] D | - 7 JAgdress I@j htkps: {fwehiso, andrew,cmu, eduflogin, cgi j Go GO to the CMU directory

o Mell = www.cmu.edu/directory
s%“nE WEB and type in your name to find it.

WebISO Secure Login oy

The resource you requested requires you to authenticate.

UserID | @| ANDREW.CMU.EDU |
Password I

Warllillg: This web page, served through https: webizo andrew cmu.edul is requesting your UserlD and

password. If you have any doubts a3 to the legitimacy of this page doing =0, pleasze look for

hitps:/iwebiso.andrew.cmu.edu/ in the URL before you enter your user ID and passwaord. If you think that this
= page should not be requesting your User ID and passwaord, please report it to advisor@andrews cmu.edu and be
aUre ta include the LRL.

Carnegie Mellon Certificates: Many of the services thet use WebISO also use the Carnegie Mellon
Cerificates. If you haven't already done so, you should install the Carnedie Melon CA& Root Ceificates in your
| browser.

About this service. WehlS0 verifies the idertity of Carnegie Mellon users. WeblSO does not require
inztallation of specialized software. However, your browwser must be configured to accept cookies. This is the
default configuration for all major web brovwsers. If you have dizabled cookies in the past you will need to enable
cookie suppott in your broweser to use VishlS0. . [more]
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What’s Next?:
After you type in
your User Name and
Password and click
OK, the SIO screen
will appear.
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Review the Welcome Screen
The following welcome screen will appear. Please read this carefully. This statement explains your privacy, the availability of the
OLR system, and tuition assessment.

Once you read the welcome screen, Click Continue.

/3 online Student Registration - Microsoft Internet Explorer i ]

J File Edit Wiew Favorites Tools  Help ﬁ
J HEBack - = - @) fat | Gl search  [GFavorites £ #History | By S B -
J.ﬁ.c_ldress I@ https: fiesprit. as.crmu.edufalr j Pao

Welcome to Online Student Registration

Please keep your data PRIVATE, quit your browser when you are done. Simply closing Metscape (or whatever Web browser you're
using to register) does NOT terminate your session and anyone opening a new browser window would be able to alter your registration
information. You woast QUIT the browser when wouw're finished to terminate wour session and prevent someone else from accessing your
tegistration information.

This application will he available:
6:00 am to 10:00 pm MMonday thea Friday
2:00 am to 500 pm Saturday and Sunday

Mote: By choosing to continue, I understand that pasment is due as printed in the billing suide (typically two weeks before the 1st day
of clazg). [ understand that T am liable for all subszequent charges incurred on my student account including late fees and penalty
charges. [ understand that it is my responsibiity to periodically check my student account for status and account balance. T also
acknowledge that in the case of default, [ am responsible for any collection costs and attomey fees incurred by the university to collect
my dept.

Warning: Vou ate encouraged to be responsible when accessing this system. Attempts to "flood" the system with automated requests
to tegister for a course will be logzed and will result in your being denied further registration access until AFTER the entire registration
period.

What’s Next?:
After you have read this
information and clicked
Continue, the next screen
asks if you have spoken
with your advisor.

a
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Enter The On-Line Registration System

It’s very important to communicate your schedule with your advisor(s) through out your academic career. This will help to ensure that

you are taking the appropriate courses to meet your academic goals.

On the following screen, you can click on the Advisor button to find out who your advisor is. For your first year, it will be Kurt
Larsen. If you have questions, please be sure to contact the CIT Undergraduate Studies Office at x2479. In subsequent years, you will

have an advisor who is a professor within your major.

The Deadlines button displays the Add/Drop/Withdrawal deadlines for the upcoming semester.

/43 Online Student Registration - Microsoft Internet Explorer -0l x|

J File Edit View Favorites Tools Help

J = Back = = - @ il | @Search [Z] Favorites @Histur‘;x |%. =h -

J.ﬂ.c_ldress I@ https: [ tesprit, a5, cu,edufolrfproc, Formproc j @GU
Achsisor | Online Student Registration
Deadlines | Have you discussed your course choices with or received course information from
wout academic advisor?
Hel
S8 F Ha € Ves
Feedback
Continue |
Enit
|&] Done |_|_é_|ﬂ Inkernet 4

Select your answer and click Continue.
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What’s Next?:

The next screen you will
see will give you the vari-
ous options and tools
for adding and dropping
classes to modify your
schedule as vou see fit.




Register Courses

Below is the screen for registering courses. There are eight buttons on the left side of the screen that can help you in this process. Each
of these buttons and their functions are described in the following chart.

; Registration Menu - Microsoft Internet Explorer ;lglil

J File Edit ‘ew Favorites Tools Help ﬁ

J = Back = = - @ 7t | @Search (3] Favarites @History ||%v = -

JAc_ldress I@ https: | fesprit. as.cmu. edufolriproc.Farmproc ﬂ @GO

AddCourse | Online Student Registration

DropCourse | Here is your cuwrrent schedule for Spring 02

Banki/L | Course Sect Course Title Units Day HBegin End  Bldg Room Instructor
TEIF3 ¢ TOPICSIN BHETORIC 9.0 MW 09:00AM 102040 TBA TBA KAUFER

. Your current rmnber of units carried: 9.0
CourseSwitch |

Here is your current waitlist for Spring 02

FermowveihL |

You may request placement on a maximum of 5 waitlists. These five waitlists may include only 1

: section of the same course. If you are alteady registered for a course you may not be on the waitlist
Sectionlnfo | for atiy othet section of that same course. Waitlisted courses do not count toward your marimum

allowable units. Cutrently, you have requested placement on 1 of your five waitlist allocations.

Achvisor | Course Sect Course Title WL Position
51262 A COMDM DESIGH FUND 3 out of 25

Deadlines | What’s Next?:

The next page contains de-

Eolicies = scriptive instructions for add

&l [ 15 8 trtorme Zi ing and dropping courses.

AddCourse Add a course to your schedule

DropCourse Drop a course from your schedule

RankWL Find out your rank on a course waitlist

CourseSwitch Swap one course/section for another

Sectioninfo Get info about the sections of a course (waitlist, times, location)

Advisor Learn contact information on your advisor

Deadlines Know when the deadlines are dropping, adding and withdrawing from courses
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Add a Course:

1. Click the AddCourse button in the screen shown above. The screen shown below will appear.

/3 Registration - Microsoft Internet Explorer =10 x|

J File Edit  ‘iew Favorites  Tools  Help ﬁ
J sABack + = - @ it | @Search (3] Favorites @History | I%- =h -
J.ﬁ.gldress I@ https: {fesprit. as.cmu. edufolr fproc. formproc j ﬁGD

DropCaurse | To Add a course enter Course Number
and Section below and Press Add

Courseswitch

Course and Section: For exanple:

Remoweitl |
| | [o3121 b

Sectionlnfo | Addl
bainkdenu | Mote: There is no check for timing condlicts. [t is your responsibility to ensure you do not

register for courses meeting at the same time.

Advisor |

Folicies Here is your current schedule for Spring 02

Help Course Sect Course Title Units Day Begin End Eldg Room Instructor i

i T3 C TOPICS IH RHETO-RJC 2.0 MW 09:.00AM 10:20A40 TBA TBA EKAUFER What’s Next?:

——— Your current nurnber of units carried: 9.0 LI The following page
|&] Done [ |5 |4 mternet y describes how to drop

classes from your
schedule

2. Enter the course number and section that corresponds to the times you prefer.
3. Click the Add button.

4. Click the Exit button when you have finished adding courses.

As you drop and add classes, the courses for which you are registered will show at the bottom of this screen.
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Drop a Course:

1. Click the DropCourse button. The following screen will appear.

/3 Drop Course - Microsoft Internet Explorer provided by ECE - Carnegie Mellon Uni o m]

File Edit ‘iew Favorites Tools Help |

Address Iﬂi‘] https: ) fesprit. as. cmu.edufalrfproc. Farmprac j @GD

AddCourse | Drop Course

Remove from Waitlist  Drop  Course Sect Course Title Units Day Begin Emd Eldz Room Instructor

Y

Dra
kainkdenu | —pthSSSEI & DOCUMENT DESIGH 120 TR 0900ANI 10:20AM PFH 4190 LAWERENCE
: F 10304 11:50A0 CVH MACLE LAWRENCE
Advizor | Wour eurrent nureber of units carded: 12.0
Help Drop/Withdrawal Policy
Feedback

Youmay DROP courses up till two weeks after mid-semester grades are due in Enrollment Services (03-
nov-2003 for Fall 03). The deadline to drop a half semester mini course is the last day of the fourth week of
the mind course. When courses are dropped by these deadlines, they are removed entirely from your
academic record.

Ezit

You may WITHDRAW from cowtses on or before the last day of classes (05-dec-2003 7, excluding final
examinations. The deadline to withdraw from a half semester mini course is the last class day of the mini
course. When you withdraw from a course between the official university deadline to drop courses (03-
nov-2002), and the last day of classes (05-dec-2003 ), a "W (Withdrawal) is assigned and will appear on
yout acadeic record. (A "W is a non-judgemental grade that carries no guality points and does not
figure into your QP4 "W grades do not apply to graduate students except in GELA and MCS.

Graduate students in the Heinz 3chool and Information Systems and Technology programs may not
withdraw from courses after the official university deadline to drop course. You should see vour academic

B - T PR Y S

|&] Done I_ l_ E |4 1nternet

| K

2. Click the Drop button beside the course you wish to remove from your schedule.

3. Click the Exit button when you have finished dropping courses.

NOW YOU KNOW HOW TO REGISTER FOR CLASSES!
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